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Open your Teams App from
your desktop or device. You
can also access from Office

365 online but the app works
best — download the app if
you can.




Microsoft Teams

Enter your work, school or
Microsoft account.

crookhillpupil@crookhilIprimary.org|

Enter your @crookhill email
address. Get in touch with
your class teacher if you
don’t have this.




B® Microsoft

Enter the password for your

crookhillpupil@crookhillprimary.org account and Sign in

Enter password

Forgotten my password

Sign in with another account



Teams

Your teams

Year 5 2020-21

+ A
3 28 Join or create team

Once you are signed in, you will see your
Team name. Click on the calendar icon
on the side menu.




Calendar
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In your calendar, you will see the meeting details. You
should click on the meeting details and click join.
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Background settings

Choose your video and audio options + Add new

Computer audio

Use your default mic a1

You don't have access 1
meeting

Room audio
Use the meeting room’

5 !5 Clip i ‘Suq

Don’t use audio
%% Background filters ; We'll mute your device

Before you join the meeting, you can check your camera is on and
working and change your background if you like.




Choose your video and audio options

@ Computer audio

PC Mic and Speakers
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Room audio

20 () %% Background filters | Don't use audio

Check you have selected your computer audio and then you can join. You may have to wait in the ‘lobby’
until your teacher lets you into the meeting.




| This is the hands up button
which you can click if you
want to talk to the others in
the meeting. Wait until you
are asked to unmute before
you speak.

At the end of the
meeting, you can
leave by pressing this
red button.

Once you're in the meeting,
please mute yourself or the
background noise will be
very distracting.

r 2 AW 3



