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MEDICATION AND ILLNESS POLICY
These guidelines should be read in conjunction with: DfES Good Practice Guidelines, LEA Health and Safety Policy/Guidelines, School Policies/Guidelines/Procedures on: Health and Safety, First Aid, Educational Visits and Special Educational Needs

Introduction

This guidance has been written to ensure effective management systems are put in place to support individual pupils with medical needs. Most pupils will, at some time in their school lives, have a medical condition, which may affect their participation in school activities.  For many this will be short-term; perhaps finishing a course of medication. Other pupils have medical conditions that, if not properly managed, could limit their access to education.  Such children are regarded as having medical needs. At Crookhill Primary School we recognise the importance of taking extra care in supervising some activities to make sure that these pupils and others are not put at risk.  Parents or carers have prime responsibility for providing school with information regarding their child’s medical condition.  The school works closely with parents and specialist members of the health service to ensure pupil’s medical needs are met.

Inclusion

· At Crookhill Primary School, we are committed to providing an inclusive school where all children have the opportunity to maximise their potential.

· Staff should respond appropriately to children’s diverse needs and be aware of the needs of children with differing: genders, special educational needs, disabilities and cultural ethnic and social backgrounds.

· Teachers are aware of the need to overcome potential barriers to learning and the importance of behaviour management as an aspect of this.

· We are committed to the principle of equality of opportunity and this will be reflected in the conduct of staff and pupils and how medication is managed within the school.

Roles and responsibilities

Parents and Carers

Parents/Carers are responsible for making sure that their child is well enough to attend school. Parents/Carers must provide the Head Teacher with sufficient information about their child’s medical condition and any special care which may be needed at school.  They should, jointly with the Head Teacher, reach agreement on the school’s role in helping with their child’s medical needs. A medical admission form should always be completed and followed up by a medical care plan where this is necessary. 

Local Authority (LA)

The LA is responsible, under the Health and Safety at Work Act 1974, for ensuring schools have health and safety policies which include procedures for supporting pupils with medical needs, including managing medication and first aid. The LA recognises that staff are not contracted to undertake the administration of medicines, but staff are encouraged to volunteer to do so after having appropriate training.

The Governing Body

Governors determine, support and review school policies. They support the aims of the policy by making resources available wherever possible. Governors receive termly reports, which they use for monitoring purposes. The Governing Body delegates the responsibility for implementing policies and guidelines to the Head Teacher.

The Head Teacher

The Head Teacher is responsible for implementing policy and guidelines and for ensuring all reasonable steps are taken to safeguard the health and safety of all pupils. The Head Teacher ensures all parents are aware of the school’s policy and procedures for dealing with medical needs. The school’s policy clearly shows parents should keep children at home when they are acutely unwell. The Head Teacher ensures that appropriate staff training is available to those staff that volunteer, to give pupils help with their medical needs. Day to day decisions about the administration of medication will be made by the Head Teacher.  The Head Teacher will liaise with external agencies e.g. school nurse, GP and LA should there be concern as to whether the school can meet a child’s medical needs.

Teachers and Other School Staff

Teachers’ conditions of employment do not include giving medication or supervising a pupil taking it.  Staff may volunteer to administer prescribed medication and the Head Teacher will organise appropriate training for staff. The school recognises that the administration of medication is not a normal occupational duty of staff and therefore nominated members of staff are responsible for the administration of long-term medication. All staff must act as a “reasonable parent” in the case of extreme emergency. The legal position of a member of staff inadvertently administering an incorrect medication is that, provided appropriate training has been received and guidelines have been followed, he/she is automatically indemnified for insurance purposes.

School Policy

At Crookhill Primary School employees are not legally required to administer medicine or supervise a child taking it. The prime responsibility for a pupil's health rests with the parents; (The term 'parents' in this policy includes guardians and carers) they are responsible for making sure their children are well enough to attend school.

It is generally accepted that school staff may support pupils with administration of prescribed medication or support a medical need whilst acting in loco parentis.  However, this does not imply a duty upon school staff.
Each request to support a pupil with a medical need will be considered on an individual basis. Parents should liaise with the head teacher to reach an agreement on the school’s role in supporting their child’s medical needs.

No medication will be administered without prior permission from the parents

Children should remain at home when they are acutely unwell. Medicines will only be administered when it would be detrimental to a child’s health if the medicine is not administered during the school day. 

Under no circumstances will aspirin, or other preparations containing aspirin, be given to children under the age of 16.

Procedures to be followed

All essential medication should be brought to school by the parent. It should be delivered personally to the Office Reception or to the head teacher. 

All medication taken in school must be as originally dispensed. 

No medication will be administered without prior permission from the parents; 

Only in exceptional cases will employees administer non-prescribed medicine to a child and only when there is specific request from the parent.

Where appropriate, information instruction and training will be provided by health professionals for employees who volunteer or staff who are supporting pupils with medical needs.

Where practicable the school will ensure that alternative arrangements are in place for those occasions when employees who provide support for pupils with medical needs are absent or unavailable 

Where it is appropriate to do so, pupils will be encouraged to administer their own medication, if necessary under staff supervision.  

A record will be completed each time medication is given or medical procedure is carried out.

 Responsibility of Parents

Parents must provide the head teacher or office staff with detailed information about their child’s medical condition, whether this is before the child starts school or if a condition develops whilst the child is attending school.

Prescribed medication will not be accepted in school without full instructions from the parent.

All medication must be delivered to the head teacher or Office Reception staff by a parent in a secure and labelled container as originally dispensed.  Each item of medication must be clearly labelled with the following information:

· Pupil’s name

· Name of medication

· Dosage

· Frequency of administration

· Date of dispensing

· Storage requirements

· Expiry date.

The school will not accept medication that has been removed from the original container  

Parents should:-

· request the prescriber where clinically appropriate, to prescribe in dose frequencies which enable the medicine to be taken outside school hours.

· provide the head teacher  with comprehensive information regarding their child’s condition or medical need  and  about the medication or support  their child needs whilst in school, 

· inform the school in writing of any changes to the prescription, the administration regime or the support required. This should be provided in conjunction with the GP or other medical professional as appropriate.  

· for pupils on long-term medication the request form should be renewed following any changes or in any event at the beginning of each new school year. 

· collect and dispose of any unused or expired medicine at the end of each term. 

· ensure that medicines have not passed the expiry date. 

· where appropriate provide written permission for their child to self-administer medicine.

· It is the parent’s responsibility to renew the medication when supplies are running low and to ensure that the medication supplied is within expiry date.

Refusal of medication or medical procedure

If a child refuses to take their medication, staff will not force them to do so.  Parents will be informed as soon as possible. Refusal to take medication will be recorded and dated on the child’s record. 
In the event of a pupil refusing to take long term medication the school informs the child’s parents immediately.  Should refusal to take medication prove life threatening and parents cannot be contacted, the emergency services will be called.

Health Care Plan

Where appropriate, a personal Health Care Plan (HCP) will be drawn up in consultation with the school, parents and health professionals. The HCP will outline the child’s needs and the level of support required in school. 

School Visits

Staff on school trips should be made fully aware of the medical needs of children, the procedures for administration of medication and the relevant emergency procedures.
Sporting Activities

In line with our Inclusion Policy, the school will facilitate the participation of children with medical conditions in the P.E. curriculum or out of school sports clubs, wherever appropriate. Some children may need to take precautionary measures before or during exercise and may need to have immediate access to their medication. Staff supervising sporting activities should be aware of medical conditions, medication requirements and emergency procedures. Any restrictions should be appropriately recorded in a child’s Individual Healthcare Plan.

SAFETY MANAGEMENT

Storing Medication

Medications, which need to be stored at specific temperatures, may be stored in the staffroom fridge other medicines are to be kept in the locked cabinet in the Reception Office.  Containers should be clearly labeled with:

· the name of the pupil

· the dose of the medication

· frequency/time of administration

Disposal of Medicines

Parents collect medicines held at school at the end of each term. School staff do not dispose of unused/out of date medication.

Hygiene/Infection Control

All staff should be aware of basic hygiene precautions for avoiding infection, such as washing and drying hands before and after the administration of medication. Staff administering mediation will have access to protective, disposable gloves and first aid kits.   Extra care should be taken when dealing with spillages of blood or other bodily fluids and when disposing of dressings or equipment. Where needles are used, a Sharps container and adequate arrangements for collection and incineration should be in place.

Emergency Procedures

In the event of an emergency, a first aider will make the decision to call for an ambulance.

The following procedure would be followed:

1 Dial 999 and ask for ambulance services.

2 Give your name.

3 Give the school’s telephone number – 0191 4334066.

4
Give location: Crookhill Primary School, Hexham Old Road, Ryton, Tyne and Wear NE40 3ES

5
Give the exact location of the school. 

6
Give a brief description of the pupil’s symptoms.

7
Inform Ambulance Control of the best entrance and state that the crew will be met and taken to the child
SPEAK CALMLY, CLEARLY AND BE READY TO REPEAT INFORMATION IF ASKED

Training

If the Individual Healthcare Plan reveals a need for staff to have additional information about a medical condition or a training need in administering particular medications or emergency procedures, the school will arrange for training in conjunction with Health Authority staff. 

DEALING WITH MEDICINES SAFELY:

A child should never, under any circumstances be given medication that has been prescribed for another child. This would be an illegal act. Medicines may be harmful to anyone for whom they are not prescribed. Where schools agree to administer any medicine, the employer has a duty to ensure the risks to the health of others are properly controlled.  This duty is set out in the Control of Substances hazardous to Health Regulations (COSHH) 2002.
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